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Who is and What is the Westwood Children’s School PRC?
· The Westwood Children’s School (WCS) PRC was formed in November 2002, to facilitate and enhance organized communication among the administration, teachers and parents within each WCS classroom as well as center-wide. The PRC is comprised of two enthusiastic, dedicated volunteer parents from each classroom.

What is the role of a WCS Parent Representative?

· Communication:  Distribute PRC communications to WCS families, such as call for new PRC members, annual art show volunteers and teacher appreciation raffle ticket sale.  Work with classroom lead teachers to distribute classroom and center-wide communication to parents as needed (for example, reminders about pajama day, school trips, book fair, and the like).  Additionally, the PRC can act as a liaison between the Tobin administration and parents to raise general suggestions.  Please note that the PRC is not the correct forum for and parent representatives are not the conduit for raising child specific, teacher specific or classroom specific concerns, all of which should be raised directly to Tobin administration.
· Fundraising:  Organize holiday and end-of-year teacher gifts from classroom families to classroom teachers, as well as hold approximately one fundraiser per year to finance teacher appreciation initiatives as well as other parent/family activities (see below).

· Enrichment: Developing, organizing and supporting enrichment and other community-building activities benefiting the entire WCS community, such as the  annual teacher appreciation breakfast, periodic school-wide community service projects (book drives, food drives, coat drives, etc.), annual family events such as the summer Belkin Lookout Farm outing and the spring student art show.

What are the monthly responsibilities of a WCS Parent Representative?

· Facilitation:  Parent Reps facilitate communication (via e-mail) between the classroom teachers and the families with respect to classroom activities such as pajama day, “Green Day,” class field trips, paperwork reminders, etc.  Communications might also be geared towards school wide activities such as the teacher appreciation breakfast, Scholastic Book Fair, the student art show, etc.

· Welcoming: Parent Reps help welcome in new families to WCS.

· Collaboration: The WCS PRC holds periodic meetings throughout the year, approximately every six weeks on days and at times the group decides maximum participation can be achieved.  The meetings typically last less than an hour.  It is preferred that each classroom has at least one Parent Rep present at each meeting.  Typically, meeting agendas are emailed to the PRC a few days before the meeting to allow any Parent Reps who cannot be present a chance to weigh in on any agenda items, add agenda items or ask any questions.  After each meeting, minutes are distributed via email, which re-cap the meeting discussion and any decisions made.  

